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Bring together the worlds of records management, metadata and SharePoint

Create a records management solution that is less complex and expensive using SharePoint. Make records
management more dynamic and user-friendly. This book shows how SharePoint can be a full-fledged records
management system:

Provides the theoretical background of records management●

Starts from the business challenges, then uses SharePoint to address them●

Relates SharePoint records management to standards such as ISO 15489 and practices●

Shows how to build a working end-to-end solution●

Shows how to enhance RM functionality by using out-of-the-box features●

Shows caveats and how to address them●

Describes SharePoint records management in much more detail than any other book●

Metadata is the corner stone of every SharePoint implementation. Although the basics are simple, using
metadata to create applications that are user friendly, structured, simple and easily manageable requires
additional knowledge, which is provided in this book.

Shows how to make your users more efficient●

Helps to make metadata manageable●

Takes the business and user perspective, then shows how requirements can be implemented with●

SharePoint
Relates SharePoint metadata to standards like ISO 23081 and Dublin Core●

Provides hands on examples like generating metadata from Word●

Shows how to integrate taxonomy in your SharePoint solutions●

Gives advice on governance processes and implementation●
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From reader reviews:

Robin Millard:

This SharePoint records management and metadata: Digital archiving in Office 365 book is absolutely not
ordinary book, you have after that it the world is in your hands. The benefit you have by reading this book is
usually information inside this publication incredible fresh, you will get facts which is getting deeper anyone
read a lot of information you will get. This specific SharePoint records management and metadata: Digital
archiving in Office 365 without we know teach the one who looking at it become critical in considering and
analyzing. Don't be worry SharePoint records management and metadata: Digital archiving in Office 365 can
bring if you are and not make your bag space or bookshelves' become full because you can have it in your
lovely laptop even cell phone. This SharePoint records management and metadata: Digital archiving in
Office 365 having great arrangement in word along with layout, so you will not really feel uninterested in
reading.

Kathleen Strickland:

Information is provisions for people to get better life, information these days can get by anyone from
everywhere. The information can be a know-how or any news even a problem. What people must be
consider while those information which is inside the former life are challenging be find than now could be
taking seriously which one is suitable to believe or which one the actual resource are convinced. If you get
the unstable resource then you have it as your main information we will see huge disadvantage for you. All
of those possibilities will not happen within you if you take SharePoint records management and metadata:
Digital archiving in Office 365 as your daily resource information.

Anita Rhodes:

The guide with title SharePoint records management and metadata: Digital archiving in Office 365 posesses
a lot of information that you can find out it. You can get a lot of gain after read this book. This book exist
new understanding the information that exist in this book represented the condition of the world currently.
That is important to yo7u to know how the improvement of the world. This particular book will bring you
inside new era of the the positive effect. You can read the e-book on the smart phone, so you can read it
anywhere you want.

Rigoberto Stansell:

As we know that book is significant thing to add our knowledge for everything. By a publication we can
know everything we really wish for. A book is a group of written, printed, illustrated or perhaps blank sheet.
Every year was exactly added. This e-book SharePoint records management and metadata: Digital archiving
in Office 365 was filled concerning science. Spend your extra time to add your knowledge about your
technology competence. Some people has distinct feel when they reading some sort of book. If you know
how big advantage of a book, you can sense enjoy to read a guide. In the modern era like today, many ways



to get book which you wanted.
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